

[bookmark: _GoBack]INSTRUCTION ON PASSING ACCREDITATION PROCEDURE
for the exhibitors who build up stands on their own discretion.

Deadline for submission of an application for stands height of which is less than 3 meters:  not later than 10 working days from the date of the official opening of the exhibition.
Deadline for submission of an application for stands height of which is more than 3 meters: not later than 15 working days from the date of the official opening of the exhibition. 




If necessary


To submit an application for permission of suspension elements to the bearing designs of the pavilion. Please be informed that without resolving documents available Atakent-Expo IEC reserves the right to remove suspension elements.All the suspension elements and constructions have to be supplied with the relevant fittings and ropes/hawsers. As hanging of suspension elements was not allowed all over the pavilion, we kindly ask you to conform in progress possibilities of installing suspension elements. 


Attention!


 Participants of the exhibition will go over the accreditation procedure free of charge that is why exhibitors do not have the right to attract subcontractors. 














Attention!
Very important!


It is necessary to carry out the move in of the equipment for the mounting of stands in the first day of mounting period of the exhibition and place that equipment in the construction area provided for you. It is strongly forbidden to allocate your equipment on the territory of other stands and in the passages between stands. It is considered to be the violation of installation rules and regulations and is subject to a penalty. We kindly ask you always be guided by the rules of installation works and electric installation works while constructing exhibition booths in the exhibition center Atakent. Violation of safety regulations will lead to penalty. We kindly ask you to respect other stand builders, it is forbidden to utilize the space of other booths for the own needs, to use the furniture and equipment of General stand developer, to use the construction structures of other exhibitors as a short term bearer for their construction materials and etc. Please make sure in advance that you will have information stander in your exhibition area where should be following information: title of the company, full name of the person in charge for the mounting and demounting of the stand and its contact details. 


Installation and demounting works should be performed strongly at the assigned time. Make sure that you will have enough number of people to carry out installation works. Upon completing exhibition in the exhibition center Atakent you are obliged fully to take away all the materials and garbage from the exhibition area, to remove scotch from the floor and to remove all the spots have done during stand construction. Exhibition pavilions during installations works are considered to be the construction area that is why it is forbidden to work in the pavilion without safety hats. 







For information and download


On the website: www.akr.kz  go to the section services where you may download the samples of application forms.







Where to get the act of permission 
and stand builder badges 


Ready act of permission and stand builder badges you may get at the following address: 42, Timiryazev St., Business Center "World Trade Center Almaty", 6 floor, Almaty city, Kazakhstan in working   days from 09.00AM to 06.00 PM.







send


Application form for exhibitors.   





Graphic illustration of the stand and its layout design. It is obligatory to indicate layout of the utility systems    (if those are available) on the plan and mounting points to the water and compressed air.  It is obligatory to specify the height and width of the stand. It is necessary that in the drawing suspension points were sharply visible if those are available. 


Your electrician must have a valid electrician qualification certificate with a tolerance group of at least III, up to 1000 V, issued by a specialized organization that has the relevant licenses. For performance of high-rise works workers have to have acting the certificate of industrial climbers, and also other documents, according to rules of industrial safety.


For performance of high-rise works workers have to have acting the certificate of industrial climbers, and also other documents, according to rules of industrial safety.


Total connections of the stand and layout of the electric board (the one that provide safety of the performed electric installation works by you)


The list of stand builders those who build up the stands for getting access badges to the Exhibition center.


Administrative order edited by the company where the management of the company appoint person in charge for the mounting and rig down of the stand, maintenance of safety measures, fire safety regulations and electric installation works, also it is necessary to appoint a responsible person for high-altitude works if there are suspensions on the stand.






